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1.
Introduction 

Introduction: an upbeat paragraph or paragraphs summarising the key features of the (new) chair, the general context and the sort of person the University is looking for (often replicating or building on the wording of the advertisement).
There should be enough information here to engage the reader and provide a background from which the full job description and person specification will follow and any information included in this section must be consistent with the information included under ‘The Post’ section below.

2.
The Post: Job Description
Main Job Purpose

A short overview of the core requirements of the role.  Key elements of the job that may set this chair apart from others.
The holder of this position will be expected to ……..

We are particularly interested in appointing someone with expertise in one or more of the following areas: ….

As befits a professorial appointment the candidates should have an international reputation based on an extensive track record of innovative research and a recognised contribution to the discipline through professional activities. You must also have an enthusiasm for and expertise in undergraduate and postgraduate teaching….

The post is based at xxxxxxxx (location).
For example:
This is a research and teaching post in xxxx.  We wish to appoint a research active professor on Academic Pathway 1 who can provide leadership in their particular field.

Section 8 provides further details of Bristol’s academic career pathways.    

The full job description and person specification are included below. In addition, the role profile summary for a Professor which is indicative of the level of standing for Professors at the University of Bristol and should be read in conjunction with the Job Description and Person Specification is provided below in Section 9.  An Organisational chart can be found in Section 13.
Statements of responsibilities
Specific areas of responsibility for this particular chair role (usually set out under separate headings for teaching; research and administration), relevant facilities and support available.  If a Head of School is being sought, the standard HoS role description can be used – this is included below.  The specific qualifications, skills, experience and attributes of the person sought should be set out in the person specification section.

Research

Teaching

Administration/Management
Contacts 
Line Managed by:

· xxxxxxxxxxxx
Line manager to:

· Members of the xxxxx teaching team. Members of the post holder’s research group(s).

Internal Contacts:

· Departmental, school and faculty staff

· Departmental undergraduate and postgraduate students

· Staff and students in the wider university

External Contacts:
· Research Collaborators

· Government bodies

· Funding agencies

3. The Post: Person Specification 

The person specification provides a summary of what is required to carry out this job effectively.  It also forms the selection criteria on which the decision on whom to short-list and then whom to appoint will be made.  Please ensure that you demonstrate how you meet these criteria in your application.

Essential requirements

For example:
· International reputation in research in xxxxx
· Record of publication in peer reviewed journals

· Research interests and expertise compatible with ongoing research programmes in the Department/School
· Experience of having secured sustained external funding for research.

· Experience of supervising postgraduate students
· Experience of undergraduate and post graduate teaching
· Ability to demonstrate managerial, administrative and leadership skills
· Good interpersonal skills and the ability to work in a multidisciplinary team and to build other effective professional relationships, both within and outside the Department
· Excellent communication skills, both verbal and written, at all levels
Desirable requirements

For example:
· PhD or equivalent

· Experience of working in the UK HE sector

· Previous managerial experience
4.
The School of 

Background information about the relevant School, including staff lists and a link to the website.
5.
The Faculty of

Standard wording can be provided by Human Resources or can be inserted from the relevant faculty-specific academic further particulars templates found at: http://www.bristol.ac.uk/hr/resourcing/resources/forms/#2
6.
The University and the City of Bristol 

The University of Bristol's roots date back to 1876.  Since its formation it has become one of the leading institutions among the UK's Russell Group of universities and operates globally, where it is recognised for its research and academic excellence.

The University has a strong interdisciplinary approach and regularly features among the top ranking institutions in global league tables.

The University of Bristol’s mission is 'to pursue and share knowledge and understanding, both for their own sake and to help individuals and society fulfil their potential'. This is underpinned by a vision where the University of Bristol is an international powerhouse of learning, discovery and enterprise, whose excellence is acknowledged locally, nationally and globally, and that is:

· dedicated to academic achievement across a broad range of disciplines, and to continuous innovation and improvement

· research-intensive, supporting both individual scholarship and interdisciplinary or thematic research of the highest quality

· a centre for intellectually demanding, research-informed education that nurtures independence of mind and helps students achieve their personal goals and serve society’s needs, both during and after their time here

· an inclusive and collaborative community of scholarship that attracts and retains people with outstanding talent and potential from all walks of life and all parts of the world

· a stimulating and supportive environment for all students and staff, distinguished by a commitment to high standards, respect for the individual and a strong sense of collegiality

· committed to operating in a sustainable manner

· engaged with society’s interests, concerns, priorities and aspirations

· a major contributor culturally, environmentally and economically to Bristol and the South West

· well led and responsibly run, with an emphasis on consultative decision-making and open communication as well as personal responsibility and accountability

Key to Bristol’s vision is a clear and consistent articulation of and dialogue with its many stakeholders and the public about the wide range of research carried out at the Institution and hence is often featured in many national and international media.  It has a proud history of two-way dialogue as part of its research activities and addresses the world’s key challenges through an interdisciplinary approach.

The University also plays a lead role in the city of Bristol’s cultural and economic well-being and carries out an extensive programme of events and activities on behalf of the city, as well as being a keen supporter of partner organisations’ activities.

For more information, please see http://www.bris.ac.uk/university/
7.
Equality, Diversity and Inclusion

The University is committed to Equality, Diversity and Inclusion and to creating an environment where staff can ‘Thrive’.

As a leading global institution, we are keen to attract the most highly talented individuals from a diverse range of backgrounds. Further information on our commitment to equality and diversity can be found at: http://www.bris.ac.uk/jobs/diversity.html
We are committed to creating and sustaining a positive and mutually supportive working environment for our staff and an excellent teaching and learning experience for our students, where staff are equally valued and respected, and students are encouraged to thrive academically.   We offer a broad range of services, activities and initiatives to enhance our staff experience of working at Bristol.  For more information please visit: https://www.bristol.ac.uk/hr/wellbeing/
The University is happy to discuss flexible working opportunities with applicants including whether a role can be considered as a job-share arrangement. Further information on our flexible working policy is available here: http://www.bristol.ac.uk/hr/policies/flexwork.html#JobShare
8.  Academic Career Pathways

As part of the process of modernising its pay and grading systems, the University has introduced career pathways for academic staff.

This post is on Pathway One, at Profile Level e (Grade M).  This combines teaching, research and administration duties at the professorial level.  The relevant role profile and a schematic diagram of the career pathways are attached below.

Further information on the academic pathways can be found at: http://www.bristol.ac.uk/hr/grading/academic/pathways/
Pathway 1 - Role Profile Level e

Professor (Grade M)

This role profile assumes that all the qualifications, skills and experiences required of an Associate Professor have been achieved.  It also assumes that the responsibilities of a Senior Lecturer level have been fulfilled satisfactorily.  Only the additional aspects of the role are spelled out below.

Role Summary

1. The professorial title is conferred to reflect recognised leadership and substantial reputation in research (and/or teaching) in an academic discipline. 

2. Role holders at this level will have substantial experience in teaching and research leadership, and in related management/administration, leading to wide recognition for their expertise within their academic discipline. 

3. They will enjoy a high reputation internationally, based on an extensive track record of innovative research and a recognised contribution to the discipline through professional activities.

4. The role typically requires significant leadership or management contributions, usually within the School but sometimes also in the University more widely.  They will provide leadership that will influence and shape the output of their School and contribute directly to the level of success enjoyed by the School.

5. They will be responsible for a level of research income appropriate to the discipline.

6. Scholars at this level will continue to teach, advise and assess both undergraduate and postgraduate students.  

7. They will also be expected to make a wider contribution to the success of the University through their participation in faculty and university-wide governance and development activities.

Qualifications, Skills, Knowledge and Experience needed at Appointment / Promotion

1. Have depth and breadth of knowledge in their academic discipline, which supports the development of new knowledge and understanding in that field

2. Have the ability to lead and motivate people

3. Have experience of leading the design of research and/or teaching programmes, including the use of innovatory techniques

4. Have the ability to act as a professional role model to other academic staff, in relation to research, teaching, and/or management activity

5. Will understand resource management processes and the skills to apply them effectively

6. Have some experience of managing research funding or other resources (as appropriate for the discipline)

7. Have good knowledge of university policies and procedures and of the issues in the higher education, research and political context

8. Able to show external evidence, both national and international, of research excellence

9. Able to show evidence of international recognition and esteem (such as journal editorships, invitations to be conference organisers, research council board membership).

Additional Responsibilities

Additional Teaching Responsibilities of a Professor

1. Oversee the development and review of teaching provision in their subject area at all levels

2. Ensure that teaching in their area of expertise is quality assured and achieves the educational standards expected within the University

3. Use their experience to develop further in other academic staff the skills and methods needed of a top quality teacher

4. May examine outside the University, thus bringing examples of good practice from other places into the School

5. Normally supervise a number of postgraduate students and provide guidance to postdoctoral students where appropriate

Additional Research Responsibilities of a Professor

1. Plan and lead the implementation of research activities and programmes of outstanding quality and international repute in their subject area

2. Manage the teams of people, and the other resources, needed to deliver the research plan, as appropriate for the discipline

3. Lead major funding bids, which develop and sustain research support for their specialist area and advance the reputation of the School and University in the area

4. Provide intellectual leadership in acquiring, analysing and interpreting research data, using techniques, models and methods selected, developed, refined or devised for the purpose

5. Publish research results in appropriate fora and making an international impact through the dissemination of their work

6. Provide expert advice, mentoring, motivation and support on research issues for other academic staff within the School

7. Participate actively in the development of the School’s research strategy, both specifically in the area of their expertise and more generally

8. Lead research and collaborative partnerships with other educational institutions or other relevant bodies

Other Activities Expected of a Professor

These might include:

· Contributions to School/Faculty/University committees and working groups

· Taking positions of responsibility within the School/Faculty/University

· Taking an ambassadorial role in relation to international activity and actively promoting the University’s strategy on internationalisation 

· Active involvement in public and societal engagement activities and promoting the University’s ‘Engaged University’ Strategy 

· Contributions to educational innovation and enhancement

· Contributions to quality assurance/enhancement and curriculum review
· Active involvement in widening participation activities

· Promoting full participation in Staff Review and Development, and demonstrating a commitment to mentoring and other on-going professional and personal development activities for self and others

· Actively promoting the equality and diversity agenda

· Taking responsibility for Health and Safety issues

· Engaging with the sustainability agenda, including working towards relevant benchmarks/awards as appropriate

· Establishing information and communications systems, including effective internal communications, including social events, which help support the School to achieve its goals

· Representing the School in its dealings with other parts of the University and/or external organisations

· Participating in staff recruitment and selection within the School/Faculty/University

Additional Relationships and Contacts of a Professor

1. Will be line managed by their Head of School (or Head of Primary Unit).

2. May be members of a School’s Management Team.

3. Will often have line management responsibility for academics (as, for example, head of a Primary Unit) as well as for those staff directly employed in their own research projects

4. Will network with, and be recognised by, international scholars in their area of specialism

5. Will often act as a reviewer in Staff Review and Development arrangements for academic staff

6. Will deal in detail with members of the University’s central administration and often work as committee members with senior members from other faculties

7. May participate as expert witnesses or give professional advice to government bodies and other agencies

9.
Terms and Conditions

(a) We would like the successful applicant to take up the appointment from xxxxx or as soon as possible thereafter.

(b) Professors are required to promote the study of their subject by providing leadership in teaching and research, and to discharge such responsibilities in the Department, Faculty and University as are required of them.
(c) The salary to be attached to the Chair will be determined on appointment and is likely to be within the range £k to £k, although a higher total salary package may be available to a very exceptional candidate.  For further information on salary scales [and supplements] please see: http://www.bris.ac.uk/hr/salaries/   Further information about Grade M appointment procedures can be found at: http://www.bris.ac.uk/hr/grading/academic/movement/gradem/ 

(d) The appointment will be subject to the terms and conditions for staff on grade J and above, details of which can be found at: http://www.bris.ac.uk/hr/terms/jandabovestaff.html
(e) The post is offered on an open (permanent) basis, subject to satisfactory performance.

(f) Subject to the rules of the scheme, the post holder may participate in the Universities’ Superannuation Scheme (USS). Further information on the scheme can be found at www.uss.co.uk/. Unless newly appointed staff members declare in writing a wish not to participate in the USS, they will be deemed to be members from the start of employment, and contributions will be deducted accordingly. As a consequence of participating in this Scheme, University staff will be contracted out of the earnings-related part of the State Pension Scheme.  
(g) A Pension Salary Exchange scheme is in operation in order to increase take-home pay and save costs. For more information see

http://www.bristol.ac.uk/hr/salaries/sal-exchange/ 

(h) Details of the University Relocation Expenses policy for staff relocating to take up post are available from https://www.bristol.ac.uk/hr/resourcing/practicalguidance/appointment/relocation1.html
(i) All staff newly appointed to Pathway 1 and Pathway 3 contracts, without a teaching in HE qualification should complete the CREATE scheme to gain HEA Fellowship, or complete the Teaching and Learning for Health Professionals programme. Engagement with CREATE/TLHP should start within the first year of appointment, and completion should be within two years of appointment or before progression/promotion (whichever is earlier). See the Policy for staff participation in the CREATE scheme and CREATE webpages for further information.

(j) If you are employed on a fixed-term contract where the reason is cover or because it is a training/development role, your contract will normally come to an end under Ordinance 30 (Some Other Substantial Reason (“SOSR”)) as set out in the Fixed Term Contracts Policy. If this is the case, you will not be eligible for redundancy pay or access to the University Redeployment Pool. The reason for offering a fixed-term contract will be made clear in the advert.

10.  Application Procedure and Selection Process
Please visit our web site at www.bris.ac.uk/jobs, enter the vacancy number xxxx into the job search and follow the link to the on line application process.

Further information on the University’s application process can be found at: http://www.bristol.ac.uk/jobs/application-process.html
Please note the following:

· A Selection Panel has been established to review all applications for this post, with assistance from external assessors drawn from other institutions, and to conduct interviews of short-listed candidates.
· Short-listing will take place in xxxx.

· Candidates will be invited to give a presentation prior to their formal interview, as part of the final selection process.  The final selection process is provisionally scheduled to take place in week commencing xxxx OR is scheduled to be held on [insert dates].

· The closing date for applications is .

11.  Additional Information

Further information

For an informal discussion about the post, please contact: 
Name: Professor X, Head of Department X, Lead Recruiter for this appointment
Address:
Telephone:
E-mail:
OR

Name: Professor X, Head of Department X

Address:

Telephone:

E-mail:

We will also be happy to arrange visits for prospective candidates.
12.  Organisation Chart
Insert your Department/School/Research Group/Faculty organisation chart(s) here.
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